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LEGALIZATION

(Principles and Contacts)

PRINCIPLES :

The applicant, his family or acquaintances are to start the legalization procedures with the Vietnamese authorities.

Neither the Belgian Embassy in Hanoi nor the Belgian Consulate in Ho Chi Minh City can introduce documents with the Vietnamese authorities for legalization.

The request for legalization of documents has to be done by the person concerned, or, by a third person. If it concerns a third person, the last one has to present an original handwritten and signed letter by the person concerned. The letter should mention:

· the personal information of the person concerned (surname, first name, date of birth, identity document number, address of residence)

· the personal information of the third person (surname, first name, date of birth, identity document number, address of residence)

· copy of the identity document of the person concerned

· original identity document of the third person

1. The legalization of a document is the authentication of the original signature and seal of the document. 

A document must be legalized when it is issued in one country, and has to be used in another country.
2. A document must be legalized by the authorities of the country (region) where it was issued.
A Belgian document is legalized in Belgium, a Vietnamese document is legalized in Vietnam. The Belgian Embassy or Consulate in Vietnam do only legalize documents issued in Vietnam.
3. A foreign document can never be legalized by an Embassy or a Consulate without translation.

The translation must always be original, and bear the original signature of the translator. The translator must be a sworn translator.

The translation of a document can be done in Belgium or Vietnam.

 

4. The translation of an original Vietnamese document must always be done after the legalization of that same document by the Vietnamese authorities.
 

5. The translation must also be legalized.
The translation is first legalized by the Vietnamese authorities, and then by the Belgian Embassy or Consulate. Exception is made for translations made by Ms Le Kim Lan. Those can be immediately legalized by the Embassy or Consulate.

( Both the original Vietnamese document and the translation must be legalized.
6. We recommend you to proceed as follows for the legalization of a Vietnamese document and its translation made in Vietnam.
a. legalization of the original Vietnamese document by the Vietnamese authorities
b. translation of that legalized document
c. legalization of the translation by the Vietnamese authorities (except if it’s translated by Ms Le Kim Lan)
d. legalization at the Embassy or the consulate of both documents.
7. A certified copy is not necessarily an original document; it is extremely rare in Vietnam.
An original: the “first” original, is the certificate of civil status (birth certificate, certificate of marriage,…).

A new original or an original copy of the certificate (or of a court order), must be issued by the administration/court that registered the original in its register.

To obtain an original Certificate of the Registry of births, Deaths and Marriages in Vietnam, one must refer to the administration that registered the certificate (birth, marriage, separation, death) and request for a “duplicate” (= Ban Sao).

 

8. Limited validity (in principal 6 months)

An original copy of a certificate of civil status has a limited validity.
Only a recent act can reflect the person’s situation. Changes in a person’s life are only known by the administration that issues the certificates.
CONTACTS :

1. HANOI
Consular Department – Ministry of External Affairs
N°40, Tran Phu  - Hanoi
 

2. HO CHI MINH VILLE
Consular Office – External Affairs Office of HCM

N° 6 Alexandre de Rhodes, District 1, Ho Chi Minh Ville
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� Certain countries have signed agreements, or are part of conventions which abolish or simplify the legalization procedure. It is not the case between Belgium and Vietnam. 


Should you need to legalize a non-Vietnamese document to be used in Belgium, please consult the website of our Federal Public Service Foreign Affairs through the following link : 


� HYPERLINK "http://diplomatie.belgium.be/en/services/legalisation_of_documents/" ��http://diplomatie.belgium.be/en/services/legalisation_of_documents/�








	
	[image: image3.jpg]



