HOW TO FILL IN YOUR IDENTITY CARD APPLICATION FORM
Form «Identity Card Application»

The form must be completed in capital letters and in black ink:
1. own surname (maiden name for married women);

2. all first names in full (although the passport will only give the first one in full) 

3. official title of nobility;

4. date of birth (day/month/year)

5. /

6. place of birth exactly as mentioned on the birth certificate;

7. your civil status (tick appropriate box);

8. your full address (including the postcode);

9. preferred first language of the identity card (Flemish, French or German);

10. if you want the identity card to be sent to you by post: enclose a prepaid Special Delivery envelope;

11. useful in case the Embassy needs additional information;

12. ditto

13. /

14. date of the application;

15. to be signed by the applicant only;

16. for minors: name and signature of the father and/or maiden name and signature of the
mother or name and signature of the guardian

Form « Signature » 

· The signature must fit entirely within the frame and be in black ink. 
· People incapable of signing (for medical reasons) leave this space blank.
Two photos

· The photos must conform to the following rules:

· Proper identity photos, no webcam or scanned photos, holiday snaps or cut-up group photos.

· Only colour photos are allowed. 

· The background of the photos must be uniform and WHITE. Uniform means the absence of «artistic» effects such as curtains, clouds, decorations, and suchlike. Shadows made by the head, rendering the background darker at the top than at the bottom, must also be avoided.
· The forehead, the eyes, the chin and the nose must all be completely visible and uncovered (exceptions: religious reasons or medical reasons supported by a medical certificate). 

· Full face (not sideways) and head lifted. 
· Do not glue the photos to the form but write your name on the back and add them in a separate small envelope.
Cost - payment
· Cost : £13.60
· Method of payment: 
· If you come to the Embassy in person to submit your application, you can pay cash or with a debit / credit card;

· If you apply by post you need to add a postal order, made payable to ‘Embassy of Belgium’. We do not accept personal cheques.
Dispatch of PUK and PIN codes
· For security reasons, the codes allowing you to activate your ID card will be sent to you separately. To cover the postage for this, please add one first class stamp.
Dispatch of the ID card
· If you want to receive your ID card by post and to ensure its safe delivery, please add a pre-paid, self-addressed Special Delivery envelope to your application.
	Waiting time to obtain your identity card : 4 to 6 weeks


Additional documents required to obtain your identity card

· Full birth certificate (with the name of the parents)

· Proof of guardianship over minor children

· Enclosed letter authorising the Embassy to check with the Home Office that you have  
not obtained the British nationality, duly completed and signed

· Certificate of change of residence (Model 8 issued by the authorities in the town in Belgium where you lived)

· Proof of address (copies of 3 documents, e.g. electricity, gas, council tax, etc.)

· Attached registration form

(
Your Belgian identity card or a copy (You can retain your current identity card whilst your application is being processed but it will have to be sent to the Embassy before the new ID card can be released.)

(   Copy of page two of your current Belgian passport

· Declaration of loss or theft of a passport or an identity card, issued by your local police station plus the attached form declaring the loss

· Other : 

Note: Only those documents which have been ticked need to be sent.

Embassy of Belgium,

Tel: 020-7470 3700
17 Grosvenor Crescent, London SW1X 7EE

e-mail: london@diplobel.fed.be
www.diplomatie.be/london

