Top of Form
		Job Description 

	
		
	
	
	
	
	
	
	
	

	
	Agency 
	
	
	
	
	

	
	
	UNDP 

	
	Title 
	

	
	
	UNDP Junior Professional Officer (JPO) - Governance and human rights 

	
	Job ID 
	

	
	
	26950 

	
	Practice Area - Job Family 
	Democratic Governance - GOVERNANCE AND HUMAN RIGHTS 

	
	Vacancy End Date 
	
		
	

	
	(Midnight New York, USA) 



	

	
	
	30/11/2019 
	
	

	
	
	
	
	

	
	Time Left 
	
	
	

	
	
	25d 19h 2m 

	
	Duty Station 
	Dakar, Senegal 

	
	Education & Work Experience 
	

	
	
	I-Master's Level Degree - 2 year(s) experience 

	
	Languages 
		
	
	

	
	Required: 

	
	Desired: 
	



	
	English, French 

	
	
	
	
	  

	
	
	
	
	
	

	
	Grade 
	
	
	

	
	
	P2 

	
	Vacancy Type 
	FTA International (JPO) 

	
	Posting Type 
	

	
	
	External 

	
	Bureau 
	JPO Service Center 

	
		




	

	
	Contract Duration 
	
	
	
	
	

	
	
	One-year fixed-term appointment, renewable at least once subject to satisfactory performance. 

	
	Under the JPO Programme Framework, the following position is open only to nationals of Belgium who are no older than 32 years of age as of 31 December 2019. 
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	Background 

	
	The UNDP Junior Professional Officer (JPO) Programme
The UNDP JPO Programme equips outstanding young leaders with the skills and experience required to advance the Sustainable Development Goals (SDGs) and make a positive difference in the world. As a pathway into the world of development, the programme offers young professionals excellent exposure to multilateral cooperation and sustainable development while providing a valuable entry point into the UN system.
During their assignments, JPOs benefit from the guidance of experienced UNDP staff members and are actively involved in supporting the design and implementation of UNDP’s programs within UNDP’s headquarters, regional or country offices.
Job Purpose
The Government of Senegal formulated in 2014 a new development plan with a vision of « An emerging Senegal in 2035 with social solidarity and the rule of law”. The new Senegal Emergent Plan is based on three pillars : (i) a structural transformation of the economy through the consolidation of current engines of growth and the development of new sectors to create wealth, jobs, and social inclusion, with a strong capacity to export and attract investment; (ii) a significant improvement in the well-being of the population, a more sustained struggle against social inequality; and (iii)  the reinforcement of security, stability, governance, the protection of rights and liberties, and the consolidation of the rule of law in order to create better conditions for social peace and the fulfilment of potential.
UNDP country Programme Document –CPD- (2012-2016) was extended till 2018 in order to ensure its alignment to the 2014-2018 Priorty Action Programme of the Senegal Emergent Plan. This programme has three components: (i) Governance to achieve the goals, (ii) combating poverty by creating development opportunities, and (iii) adapting to climate change for sustainable development. Under the third component of the CPD, UNDP is supporting the Government in the formulation of national policies.
Under the leadership of the country Director (DP) and the direct supervision of the Head of Governance Unit, the candidate contributes to the functioning of the Unit's activities. As such, he / she provides support to the management of programs and projects. He / she analyzes trends and changes taking place in the sector and proposes appropriate solutions, ensuring alignment with national priorities and strategic frameworks of the UN System and UNDP. He / she works closely with other colleagues in the unit with which he / she forms a united team to achieve results.
 
Content and methodology of supervision
· As part of the UNDP JPO programme overall framework, the JPO will benefit from the following supervision modalities:
· Structured guidance provided by the supervisor, especially in the beginning of the assignment, with the purpose of gradually increasing the responsibilities of the JPO
· Establishment of a work plan, with clear key results
· Effective supervision through knowledge sharing and performance/development feedback throughout the assignment
· Easy access to the supervisor
· Participation in Unit/Team/Office meetings to ensure integration and operational effectiveness
· Guidance and advice in relation to learning and training opportunities within the field of expertise
· Completion of the yearly UNDP Performance Management Document (PMD)
· If more than one supervisor; clear agreement of the roles and responsibilities between the relevant parties  
 
Information on the receiving office
The new authorities of Senegal from the 2012 presidential elections have invested in a process of strengthening the economic, political, local and administrative governance of the country. With the support of UNDP, the Government has developed an important Program to Strengthen Governance for Achieving the Millennium Development Goals (MDGs), or the Sustainable Development Goals (SDGs) as of 2016.
This Program, aligned with the Emerging Senegal Plan, will address the strengthening of economic and financial governance, consolidation of political governance, improvement of the quality of public service, capacity building of local authorities and steering of the overall governance strategy.
 
Living conditions at the Duty Station
Dakar, capital city of Senegal is a "family duty station." Living conditions are good and peaceful. Social climate and services such as medical care, flights to African countries and other continents, access to internet and easy transport within town are available.
No VISA is required to entry the country. The national currency is the CFA franc (US $ 1 = 600 FCFA). Commercial banks exist. Major credit/debit credit cards (VISA, MASTERCARD) are accepted in some hotels and department stores.
Senegal is a country with a high incidence of malaria. The use of mosquito nets is highly recommended. Vaccination for yellow fever is mandatory (yellow immunization card could be asked upon arrival at the airport). Other vaccinations such as meningitis, hepatitis B ... are also recommended. Basic drugs are available in pharmacies but is recommended to bring its specialized drugs.
 


	
	Duties and Responsibilities 

	
	The incumbent will provide support to the governance unit in ensuring that effective institutional, legislative and policy frameworks are in place to enhance the implementation of good governance measures at national and sub-national levels, by undertaking the following activities:
1. Participation and contribution to the governance pillar of UNDP interventions
· Develop, in collaboration with other team members and key partners (projects, national directorates), the annual work plans of the projects in the field of Governance;
· Ensure the exploitation, analysis and follow-up of the reports provided by the projects;
· Contribute to strategic oversight of the planning, budgeting, implementation and monitoring of the governance pillar activities, monitoring of financial expenditures according to UNDP procedures and rules;
· Support the national planning process by contributing to key instruments such as the Emerging Senegal Program, the governance framework, the national governance strategy, the national strategy for the fight against corruption, etc;
· Support the implementation of a national governance referential which helps public and private sector more ethic, efficient and performant;
· Based on the analysis and extensive research on the national and international situation, provide substantive contributions in the formulation of strategic notes and other relevant documents with regards to women leadership and democratic governance;
· Identify the different funding mechanisms dedicated to governance and the fight against corruption and support the mobilization of resources from technical and financial partners, especially for programs under formulation such as violence based on gender programs or the upcoming 2019 presidential elections;
· Draft position papers and technical presentations and notes on the national governance context and challenges in implementing the relevant national policy and programme around good governance;
· Carry out other support duties related to the mandate and functions of UNDP as assigned by the supervisor.
2. Policy Advice/ Programme and Project Delivery Support
· Support the team in preparing initial drafts of technical advice on governance issues;
· Prepare material as requested by supervisor to support the application of integrated multi-disciplinary approaches to meet policy and programming needs in line with corporate guidance and standards;
· Provide support to roll out and application of relevant risk management tools;
· Identify sources of management-related information dictated by office policy;
· Identify and share best practices and lessons learned related to country program objectives;
· Implement and enforce tools of result-oriented management- establishment of targets and monitoring of results;
· Performs regular projects visits and prepare reports on the progress of projects, problems and solutions
· Contribute to the preparation donor reporting in a timely manner;
· Keep track of audit recommendations and inform management on digressions;
· Ensure quality control at all stages of project management.
3. Partnerships and Resource Mobilization
· Undertake research to support Team Leader and Advisors in partnership building and resource mobilization, developing first drafts of papers and marketing materials, and participating in relevant external meetings, in line with the Bureau’s partnership and resource mobilization strategy;
· Perform analysis and research to support the implementation of partnership strategies with UN and external partner institutions, including governments, private sector, academia, NGOs, and CSOs;
· Participate in relevant external meetings, including resource mobilization, partnership and advocacy activities with UN partners, permanent missions, and external stakeholders.
4. Knowledge Management
· Develop and maintain a repository of key documents, presentations, photos and other materials that are necessary for the team to access and make use of knowledge products;
· Facilitate the exchange of knowledge on specific thematic areas with regards to UNDP’s mission.
 


	
	Competencies 

	
	· Problem Analysis and Decision-Making
· Job Knowledge and Technical Expertise
· Client Orientation
· Results-based Program Development and Management
· Knowledge Management
· Capacity Building
· Innovation
 


	
	Required Skills and Experience 

	
	Education
Master’s Degree or equivalent in development or related field of expertise
 
Experience      
· A minimum of two years of working experience at national or international level in planning, implementing and managing programmes and/or projects related to development - with preference for programmes/projects related to governance;
· Good understanding and/or direct work experience with development agencies such as international organisation and/or national or international NGOs.
 
Language Requirements         
· Fluency in French
· Working knowledge of English
 
Other
· Experience in management consulting, design, monitoring and evaluation of development projects would be a plus;
· Knowledge of the United Nations system is an asset;
· Experience in the use of computers and office software (MS Word, Excel, Powerpoint, etc.)
 
Nationality
National of Belgium
 
Age
No older than 32 years of age as of 31 December 2019
 


	
	Disclaimer 

	
	Important information for US Permanent Residents ('Green Card' holders)
Under US immigration law, acceptance of a staff position with UNDP, an international organization, may have significant implications for US Permanent Residents. UNDP advises applicants for all professional level posts that they must relinquish their US Permanent Resident status and accept a G-4 visa, or have submitted a valid application for US citizenship prior to commencement of employment. 
UNDP is not in a position to provide advice or assistance on applying for US citizenship and therefore applicants are advised to seek the advice of competent immigration lawyers regarding any applications.
Applicant information about UNDP rosters
Note: UNDP reserves the right to select one or more candidates from this vacancy announcement.  We may also retain applications and consider candidates applying to this post for other similar positions with UNDP at the same grade level and with similar job description, experience and educational requirements.
Workforce diversity
UNDP is committed to achieving diversity within its workforce, and encourages all qualified applicants, irrespective of gender, nationality, disabilities, sexual orientation, culture, religious and ethnic backgrounds to apply. All applications will be treated in the strictest confidence.
Scam warning
The United Nations does not charge any application, processing, training, interviewing, testing or other fee in connection with the application or recruitment process. Should you receive a solicitation for the payment of a fee, please disregard it. Furthermore, please note that emblems, logos, names and addresses are easily copied and reproduced. Therefore, you are advised to apply particular care when submitting personal information on the web.
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